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MONTANA JUDICIAL BRANCH

BAILIFF

Nature of Work:

This is a responsible courtroom work in a district court of the Montana State Court System. Work involves providing security for judge and jury during jury trials and maintaining order and proper decorum in the courtroom. Work also involves assisting with juries and preparing and securing courtrooms. Exercises independent judgment in emergency situations. Work is performed in accordance with established procedures and practices under the general supervision of a judge or court official and is evaluated on the basis of accuracy and completeness. 

Essential Functions:
(Any one position may not include all of the duties listed, nor do the examples cover all the duties which may by performed.)
· Prepares courtrooms for court proceedings; inspects courtroom for cleanliness, orderliness, supplies and proper heat, light, ventilation, recording and sound equipment; opens and locks courtroom 

· Checks in attorneys and parties; announces the opening of court sessions.

· Attends jury trials to provide security for judge and jury.

· Maintains order, proper decorum and appropriate behavior of parties in the courtroom as directed by the judge.  

· Provides security for and sequesters jurors; escorts jurors to and from the courtroom; keeps all parties from unlawful communication with jurors.

· Escorts defendants to and from the courtroom.

· Establishes command and provides initial response to emergencies in the courtroom as needed; obtains law enforcement or medical assistance as needed. 

· May be required to carry a firearm and participate in training for the safe use of firearms. 

Knowledge, Abilities, and Skills:

Knowledge of courtroom policies and procedures.

Knowledge of basic principles, practices and procedures for maintaining public order in a confined setting.


Knowledge of basic self-defense  and the protection of others.

Knowledge of basic math, English, grammar and legal terminology.

Ability to be attentive to the behavior of others.

Ability to establish command in emergency situations and to determine proper course of action with regard to public safety. 

Ability to work effectively with the public and court personnel in a professional manner.


Skill in self-defense and in the protection of others. 

Working Conditions:

Work is performed primarily in a courtroom.

Physical Demands:


Work is essentially sedentary with extended periods of sitting or standing and occasional walking, standing, bending, climbing stairs. Work involves occasional situations requiring self-defense, protection of others, establishing command in emergency situations and providing initial response to emergencies in the courtroom.  

Qualifications:
(Any combination of training and work experience which indicates possession of the 

knowledge, abilities and skills listed above. An example of an acceptable qualification for this position is:)
Graduation from an approved high school supplemented by approved vocational training in security and protection of others, training in the proper and safe use of firearms and some experience working directly with the public in the area of law enforcement or protection of others.

Licensure and Certification Requirements: 
Ability to obtain a concealed weapon permit; periodic certification in the use of a firearm.
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